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Guidelines & Instructions

- Send Files to Walsworth
- Screen Proofing
- Proof Corrections

Walsworth
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Using the Walsworth transfer site.

1. Log on: Open an Internet browser (i.e.,
Netscape or Safari) and go to
www.wpcdirect.com. Bookmark this loca-
tion for future use.

username: |
Pagsword
Lancmon: English ¥

T Romambsar ma on this compuo

wPcdireGt-

2. Enter your user ID and password, pro-
vided by your Walsworth CSR.

3. You will be directed to your specific
volume on the Walsworth Internet server.
This is where you will upload final PDF files,
Proof Corrections and view Screen Proofs.

Walstoorth

*If a job folder is not available, please
follow instructions on how to create a
job folder.

Welcome

Wielcome fo Kodak inSite 5.0

Vi Jobs Create Job
Uplaad printjob Wes and collaboratively prood pages.

Sutes | AN Active | 140t
Moo Crwation Date Pages

* Screen Proofs - Walsworth generated files for you
to proof onscreen.

* Proof Corrections - Files generated by you for
Walsworth for any corrected pages after you have
proofed onscreen.

siom Dlagnestics | Privacy | Terms | Confact +1-555-123-4567 Powered by Kodak inSite

Note: Multiple users need to access our server using
separate usernames and passwords. If needed please
contact your CSR and the separate username and
password will be created. This gives you the ability
to collaborate with multiple users at the same time
when viewing the Screen Proofs.

Walsworth is not responsible for the integrity of your files
so please keep an original on your local system as a backup
archive.
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Sending Files To Walsworth

Important Note: Browser interface may vary

Walstvorth 1. Select Create Job.

Welcome Nal
Wescome b Kodak inSie 50

 Jobs Croate Job
| Ughed peint job fikes and collaboratvely proct pages.

Statan | Al Active ¥ 1.Job Search Jo
Mame o Pages Awaitineg Corfaction

ﬂ Create Job

2. Type in the WPC job number if available,

soomt - otherwise name the job after the title of your
v | printing in the Job Name area.

Job Template: (none)

3. Select Create Job. You will be sent back to
the jobs page.

Job Accass A Existing Uses

Click on choose a o T
inherited.

Used Group Name

p Kodak InSite 5.0

4. Select the job you just created.

Jobs
Upload print job files and collaboratively proof pages.

Status | Al Active >l 1.Job Search Jobs
| Mame Creation Date Pages Requiting Approval Pages Awaiting Correct
Impo-Prool oG 21 cesm 711812008 8:59:38 AM 7 ]

5. Select the Upload Files icon in the main
Walstvortl menu area. This will prompt and Upload Files
: window.

¥ impo-Proof_dc-26
e s Upload Files. SmadRevew || Freven
Suwias Acve o [_Frwswn ]
Tiew PoaFrogeaes ol
e ¥ Approval Summary > inko Sheet [
E‘E‘m Total 31
Marsage Access
Requining Approval §  Notes A Mote:
Apprvedt 1
Rejected 1 2A2008 101101 A Nathan Shllebean (nathans) X
Work In Progress: 11 [rep, P
concems,
¥ Signatures
JCewe.L
IoslYE | o4
Size 9123
16
Tuxl Y8
Size 9 281 i
TOEYE | e
Toxt ¥R |
< |

Pewered by Kodak Insie
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Sending Files To Walsworth

6. This is the Upload Files window.
a. Name the folder to reflect shipment, revised or

ﬁumdi’lm - Windaws Internet Explorer
e AT Cust Id=C D86 3BCICA

Upload Files proof correction in the Upload Name area.

koo tme: Lt — b. Use the Notes area to communicate page

tows information regarding color pages vs. black/white
and any special instructions
c. Select the Add Files icon and navigate to the
folder you want to upload. You can upload fold-

== oatottadtte e b ers or multiple selected files/folders.

d. Once you have selected all the files click Up-
load.

7. A progress bar will pop up. This will show the
status of the job transferring.

0fle(s) 0 KB

8006 InSite - test for Kim &~

Uploading to: d639020 t e

ere—— I
File: 100_0671.JPC

Uploaded: 0 of 1 Files ( 160.0 KB of 585.8 KB )
Time remaining: 0 secs Transfer rate: 0 KB/fsec

8. When the upload has completed, select Close.

InSite - test for Kim

006

Uploading ton d&39020 ¢ ( Gliose )

Uploaded: 1 files [ 585.8 KB
Elapsead timea: 1 secs
Average transfer rate: 416 KB/ sec

*When the file completes uploading it shows

the time it took to transfer, file size and transfer
speed. An automatic email will be sent to the
CSR notifying that the pages have been uploaded.

N

Important Note: When you have additional
uploads, revised files, or proof corrections, you
need to always go into the original Job Folder you
created named with the job number and upload.

w Ii | Do not create a new job for correction files.
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Screen Proofing Your Files

© |usermame: |
Password |
Langumge: | English ¥
T Ramsmbar me on this compuiar
‘ | L I
Bl tome: skimCustomer Natho~ o
Welcome Nathan Stufflebean
Welcome 1o Kodak InSite 5.0
/ol Jobs
\ | Upload prird job files and collaboratively prool pages.
b %
% Status | A Active ~ 1.Job Search J
| L Date Pages
Impo-Frool ge-2G 2 THB2008 8:59:38 AM 7 o
_o Impo-Proof_de-2G Sumnary Duamloads | Wiy
e [Cubiesaries ) smeqresen J_Proven]
p ¥ Approval Summary = it Shest £ |
Lo Toak 1
Mansoe Access Acpomet |
peoey ¥ otes Ak ke
1 P00 101101 A Haian SuSetean nafans) X
Wark i Progress: 11 Hotes
sy
S
Ooewo.L
I |0
Sand 121
Taxt YB "
Teah
sehana | "
Iyl | 0
= L‘

Sunmay

0 Impo-Proof_dc-2G

Show pages matching the criteria

bt T Positions.

Status
Approval Requested

DT
Sort By. Signaure ¥
Text YB Size 9 1.1 Front

 HER

-

Reviswer | 5:y805251_0005_c.p1.pdf
Al !
e n Last Modifies: $10/2008 1:38 ) Clear Reviews
2 mACACH| ®-.».s." e
ignature r; i
s ] | |masomn Add To Group
(@8 Remove From Group
5§ ownioad Proot
Page Groups 8: y805251_0008_c.p1.pdf Approval Requested a Download JPEG
tew Edit Delote
T [RODOTIN| (1) Lo Modified: 9102008 1:38:81 PMt
| AN | tRACAD ®l-|| su.I 12868080 |I| Report
Unfiled
select

[ Snaw pages in suo-groues

| 9: y805251_0009_c.p1.pdf

Approval Requested |

You will receive an automatic email stating
“pages are ready for your review.”

1. Open a browser and go to
www.wpcdirect.com and enter username and
password.

2. You are now in the Jobs area.
a. Select the Job indicated on the email noti-
fication from Walsworth.

b. This will take you into the Job Home
area. Select the blue underlined Requiring
Approval.

3. You are now in the pages area. Your screen
should match this example:

a. You can change your thumbnail view by
selecting these icons.

b. By selecting the page icon, it will take
you into Smart Review. In this area you will
view the Screen Proofs.

Walsworth Publishing Company ® www.walsworth.
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Screen Proofing Your Files

4. Ble View Window Help (7 5:ye05251 000..ptpat QDD | g

v B

im‘_m-u'i mﬂm
B SKEEARaR
v -
b S1F|&|\s

S

E a A
T R 3
S:y805251_0009_c.p E._. — —

1 &
B Oasann
12 y805251_0012_c.p t

B (slalalglaly
o m s

4. This is the “Smart Review” area.
Note: aapproves 0 rejects

There are two options when approving/
rejecting pages. You can approve or reject
pages within Smart Review (example #4) or
you can select individual random pages after
closing out of Smart Review in the Pages
(example #5) area.

w4 FEloONe- |PEO

T

_pm_m\ ermrrcnsesnas £

a.) Instructions on how to approve/reject
in the Smart Review Area: In the upper
area in the Smart Review screen, note the
check mark and the X. On the far left you
5 can see a run list of the pages requiring
approval. You can use this run list to
navigate within Smart Review so you do not

0313 (20418 YBOS251 0005 c.pt oot

e  OLEHEE =R@PO0

¥ impo-Proot_dc-26

et b (pioaories. ] [ SmanReden | 7 Positions

-’ [AEm e have to go out of it to retrieve pages.
Appeoal Riquested |  TextYB Size 8 1.1 Front

Aeeenrr | 5:yeos2s1_ooos_cprpar
M
L

Sgnaters
A

Page Groups

b.) Instructions on how to approve/reject
in the Pages area: Select the name of

the page icon on and individual page or
multiple pages and approve or reject by
using the menu to the right. Or if approving
all pages, you can choose the Select All. This
will select all the pages within the job and
you can approve or reject all at once.

M il Ceiete

Unbiad

3 PR —— | 9: yBOB281_0008_e.pi pat Appronal Requested

[l spprove Pages.
3 impo|

Showpsgenmai | Comments Sateciod Pages

- i 1o ok Ely80tas1 000t cotodt
1y805251_0008_cp1 ot

pre— 6. When approving and rejecting, an
- = additional window pops up, providing and
area for comments. This is where you can
communicate to the CSR, indicating any
special instructions/information about the
rejection of approval. An automatic email is
sent to the CSR letting them know that the
page status has changed, comments will be

included on the email.

+ Kodak isie
100
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Screen Proofing Your Files

ﬂ Impo-Proof_dc-2G

— meemters | UploadFies. ] [__SmadRewew ]

HEIm Serl By Signabre
Text YB Size 9 1.1 Front

7 Positions.

Status
Approval Requested

[¥]

Revwer

| s:ys0s281_000s_c.p1.pat Aporoval Requested
A o . () Lot Mosities 3102008 1:38 48 PU #)  Clear Reviews
I | " Fite Size: 12200825
I v (o e To Group
[w Remave From Group
[y oownioad Proot
Page Groups 8: yB05251_0008_c.p1.pef Approval Roquested | L Download JPEG

[rnoern (Du-mm S10:2008 1:3551 P
File Size: 125085159

I 5: yBO5251_0009_c.p1.pf

Powarad by Kodak InSite

o Impo-Proof_dc-2G [

—

Crested: 7/18/2008 8:59:28 AM
Status: Active
Type: Pre-Production

| UploadFiles.. | SmartReview | Preview

Y Approval Summary

Impo-Proof_dc-2G

Note: You can download the screen proof
PDF to your desktop by using the download
arrow in the Pages area. First select the
name of the page icon and then use the
menu to the right and select Download
Proof. This is not necessary, use this feature
at your own discretion.

Another option for viewing pages is the
Preview function available from the Job
Home Page. Select Preview and you can flip
through your pages like an actual book. This
is a great way to get an idea of the flow of
your pages.

Note about screen proofing: We offer
screen proofing over the internet as a service
to our customers. Walsworth is proud

to provide a tool for instant viewing and
approvals. Our screen proofs are a result

of the entire prepress process. Because we
convert your files to flat rasterized images,
some artifacts and patterns may become
apparent in the proof that are not actually in
your files or job.

Screen proofing should be for CONTENT
ONLY and not for quality or for color. If
you require an accurate color proof, we can
provide that upon request for an additional
charge.
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Supplying Proof Corrections to Walsworth

1. Log on: Open an Internet browser (i.e.,

Netscape or Safari) and go to

Welcome 1o Kodak InSite 5.0

e www.wpcdirect.com. Bookmark this location
o ) Upload print job Sles and collaboratively proal pages for futu re use
s 3 Status | AN Active v 1Job Search Jobs :

| Hame Creation Date Pages Requiming Approvial Pages Awaiting Corr

| e N i ! : 2. Enter your user ID and password, provided

by your Walsworth CSR.

3. Select the existing folder that is named with
the job number.

4. Refer to steps 5-8 in the Sending Files to
Walsworth to upload your files. When you are
in the upload window, name the file folder
“Proof Corrections” and include the date.

"€ Upload Files - Windows Internet Explorer W

e = S P gesappletiUploadlob, aspr 7TDA4BEEI0CBESSFA v
Upload Files

Upload Name: Untitled

Notes

Ofile(s) 0 KB Cancel Upload
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Troubleshooting within WPCDirect

Access to the Walsworth Internet Server is
24/7. You may access the Walsworth Internet
Server with every type of connection (dialup,
DSL, T1).

Walstvorth

aitan Shefstean O T

Nathan

Walcome to Kodak inSite 5.0

i ~,  Jobs Cawate Job
Ugaad priet jot files and colanoraly peoof pages.

Stanus [ Al Actrve ] 1.Job waich Job:
Hama Creation Date Pages Requiting Appsoval Pages Awarie Cormoction
Ime-Puost 9o2G itseas THE008 85038 AU : o

1. WPCDirect provides you with online help
that can aid in clarifying some questions. Just
click on the question mark in the upper right.

2. If you are experiencing difficulties, you can
use the System Diagnostic area. This will give
you a complete analysis of your system compat-
ibilities with WPCDirect as well as the ability to
test your connection speed.

Usarname: l
Password I
Language: | English ¥

T Ramambar ms on this computr
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